Principles of Loan Processing – Course Syllabus – Spring 2009
Banking and Finance #104 – CRN 05768
Partially On Line

Wednesday:
   6:30pm to 9:20pm
Room I 127
Total Units:  5.0
 16 Week Session
- January 26, 2009 - May 23, 2009
Instructor:  Ruth Nonaka  -  work:  (858) 650-3175

                                             Email:  ranonaka@cs.com
Course Description:

This practical, hands-on course teaches the basics of loan processing from application to submission to loan approval; applicable laws; qualifying and preliminary tax analysis; ways to detect fraud; and how to obtain sufficient documentation to satisfy underwriting guidelines.  Additionally, students will learn the importance of setting time priorities, quality customer service, follow through, and ethics as they relate to the mortgage brokerage and banking industry.  Course content relates specifically to California regulations.
Course Objectives:
1.    Review a borrower’s initial application for completeness.

2.    Comply with applicable State and Federal government regulations 

       regarding required disclosures to the borrower.

3.   Verify a Good Faith Estimate of Closing Costs.

4.   Apply formulas to calculate borrower’s qualification.

5.   Open and set up a file.

6.   Review and analyze verifications when received.

7.   Accurately analyze and calculate income for salaried, commissioned,

      and self-employed borrowers.

8.   Review a credit report and identify and solve problems.
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9.    Review an appraisal report, title report, purchase contract and

       escrow instructions.
10.  Use various secondary investor guidelines to package and

       qualify borrowers.

11.  Understand loan programs and underwriting guidelines for

       Conventional and Government loans.

12.  Prepare and package a file for submission to underwriting.

13.  Resolve loan conditions from pre-documentation to post-closing.

14.  Prepare a file for closing.

15.  Recognize fraud and unethical practices.

16.  Utilize industry software.

17.  Develop contacts within mortgage lending industry.

Text and Supplies:
Mortgage Banking Terms:  A Working Glossary, 10th Edition

                                             Mortgage Bankers Association

Handheld calculator, large three ring binder, two hole punch

Note:  The exams will require the use of a calculator.  Calculators

           found on PDAs, cell phones, computers, lap tops, etc. are

           not acceptable.  A basic calculator that adds, subtracts,

divides, multiplies and calculates percentages is adequate.

Method Of Instruction:
Instruction will be by lecture, computer lab, class discussions, the

internet, readings, written assignments, field trips and guest speakers.
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Grading:

Total of 280 points.
Midterm and Final Exam:  50 possible points each

Two Quizzes:  25 possible points each

Lab Assignments and Written Reports:  100 points
Attendance:  30 possible points based on excused and unexcused

                     absences for 16 in person classes:





0 absences   =    30 points




1 absences   =    20 points




          2 absences   =    10 points





3+ absences   =    0 points



Attendance and participation in class is expected.  According



to District Policy, students may be dropped after unexcused



absences exceed 6% of the total hours for the term and must



be dropped if the unexcused absences exceed 12% of the total



hours.  Arriving to or leaving class early is also taken into



consideration.  Students are expected to sign an attendance



sheet each class meeting.

Grading Scale:   standard 10% scale

280 -  252  points  =  A

251 -  224  points  =  B

223 -  196  points  =  C
195 -  168  points  =  D

167  -  below          =  F
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Extra Credit:  Includes written reports of 750+ words with source materials 
                       included, or oral presentations of approximately ten minutes
                       in length.   Due on or before May 13, 2009.  Maximum of 
                       ten points per written report or fifteen points per oral report.   

                       No limit on the amount of extra credit report(s) a student can 
                       complete.   Students must provide source materials and/or 

                       references.
Test Dates:
Quiz #1

February 18, 2009
Midterm

March 18, 2009
Quiz #2

April 22, 2009
Final


May 20, 2009
Note:
Spring break:  No class on Wednesday, April 8, 2009
Please silence all cell phones.

Spring 2009 Academic Calendar is attached.  Deadlines for Add Codes
and Withdrawals are included.

-4-

Honest Academic Conduct:
All students are expected to act with civility, personal integrity, respect other students’ dignity, rights and property; and help create and maintain an environment in which all can succeed through the fruits of their own efforts.  An environment of academic integrity is requisite to respect for self and others and a civil community.
Academic integrity includes a commitment to not engage in or tolerate acts of falsification, misrepresentation or deception.  Such acts of dishonesty include cheating or copying, plagiarizing, submitting another persons’ work as one’s own, using Internet sources without citation, taking or having another student take your exam, tampering with the work of another student, facilitating other students’ acts of academic dishonesty, etc.

Sanctions for breaches in academic integrity may range, depending on the severity of the offense, from an “F” grade on an assignment or test to an “F” grade in the course.  Severe cases and/or repeat offenses of academic dishonesty may also result in more severe disciplinary sanctions up to and including suspension or expulsion.
Attached is a copy of the San Diego Community College District Policy 3100.3, Honest Academic Conduct.  Attachment is three pages.
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