Minutes

SDCCD Online 

Steering Team Meeting

Monday, December 2, 3:30 - 5:00

T- 300, Miramar Campus

Attendees:  Judy Baker, Jessica (Fender) Ruvalcaba, Roger Gee, Bob Garber, Mary Gross, Rochelle Mojica and Mary Kingsley

Announcements    

· Nominations for Best Practices Showcase  Dec 5th  4:00-6:00pm

Nominations have been received and the Awards Committee has selected the following 5 faculty/courses for the SDCCD Online 2002 Best Practices Awards:

Instructional Design: Debra Wright - Math 119 Elementary Statistics 

Accessibility: Dorothy Simpson - BUSE 119 Business Communications 

Assessment: Leslie Klipper - SPEE 103 Oral Communications 

Interaction: Mary Gross - ENG 51 Basic Composition

Multimedia: Karen Owen MULTI 121 Bitmapped Imaging

-
The following faculty/courses will be receiving Honorable Mention Awards:

Roger Gee ACCT 116A  Principles of Accounting – Financial ;  Roger Gee ACCT 116B Principles of Accounting - Managerial ;  Daisy Le CBTE 120 Beginning Microsoft Word;  Gin Gee BIOL 105 Principles of Biology;  Gin Gee BIOL 106 Biology Lab;  Teressa Tangredi Toto CHEM 100 Fundamentals of Chemistry;  Kathy Anspach CBT 102 Keyboarding;  Leslie Cloud CBT 114 Introduction to Microsoft Windows XP;  M. Garduno & Shirley Orsinelli CBT 126 Document Processing;  Daisy Le CBT 140A Introduction to Microsoft Excel;  Sue Martin and Shirley Orsinelli CBT 122 Intermediate Microsoft Word;  Daisy Le CBT 170 Desktop Publishing;  Daisy Le CBT 164 Introduction to Microsoft Outlook
-
The following faculty/courses will be receiving a Certificate of Recognition for Teaching Innovations
· All of our online faculty from Fall 2001, Spring 2002, Summer 2002, and Fall 2002 semesters
-
The following students will serve as Members of Student Panel
Jessica Renee Williford; Angelic Nicole Willis; Tracy Frost; Lisa Nhieu; Lori Sherrer;  Mary Gross suggested that one of her English students, Sam Lee, be invited to substitute for the panel absentees.

Team Leader Reports

Mary Gross reported that neither Linda Lee, nor Leslie Klipper, would be teaching online for Spring 2003 semester.  Judy will seek alternative faculty/courses that will meet the GE requirement gap.  Miramar College would like to offer both, English 101 & 205; this will need to be looked into further.  Carmen Jay will speak with Gwyn Enright and Karen Lim of City College.  The names of known English adjuncts that are able to teach online should be submitted to Mary Gross who would submit them to Miramar’s English Department for consideration.  Mary is working on modifications to the FACULTY  GUIDE TO ATTENDANCE ACCOUNTING & GRADE REPORTING for online courses, when approved, this could be added to each course syllabus.

Rechelle Mojica reported that Debra Wright, professor Math 119 Statistics is currently helping her to develop the newly developed Style Guide.  There is still more work to be done before its completion.  Rechelle is also working on a job-aide for the smart classrooms that will explain to each user how to use the technology in each room.  Also, for Committee on Instructional Technology, she is creating a list of which rooms have what technology available for teaching.  Judy will have this list posted on the Professional Development Committee website.  Once the list is near completion a draft will be sent out for comment.

Jessica Ruvalcaba has distributed the 6th version of the WebCT guidelines for comment.  She reported that SDCCD Online uses most of the server’s capabilities so she is leading the process in writing the policies that will manage the server.  The policies will be very complex out of necessity.   After the policies are finalized a quick review 2-page sheet will be made for the novice user.  Jessica has been very busy preparing for the upcoming Best Practices Showcase and has been eager to serve on the selection committees.

Judy Baker submitted the agenda for the Best Practices Showcase for Committee approval;  Introduction – Pat Keir & Judy Baker, 2-minute Video Clip – Augie Gallego, Awards presentation, Student Panel Presentation and student Q & A, break, Award recipient course presentations approximately 10 minutes each, ending with a faculty Q & A.  There will be refreshments, door prizes, handouts, certificates and awards provided by SDCCD Online.

Roger Gee reported that Professor Bill Morrison has been called to Active Military Duty and will no longer be able to teach his online Business 140 course.  A replacement instructor is being sought.

The next meeting of the SDCCD Online Steering Committee meeting was scheduled for February 3, 2003; This is the first day of the Spring 2003 semester, it was agreed to move the next meeting date to February 10th, 2003.  

SDCCD Online Steering Committee - 2003 projected Meeting Schedule:

February 10th – March 3rd – April 7th – May 5th – June 2nd  – July 7th – August 4th – September 8th  (September 1st  is Labor Day)  - October 6th – November 3rd – December 1st 

Meeting was adjourned at 4:50 p.m.
